FOLIO Basic Cataloging Checklist:
· Cataloging work completed in OCLC 
· Target instance record in FOLIO identified (if there is one) 
· [bookmark: _GoBack]Import/overlay completed
· Instance edits
· Cataloged dated added
· Instance status changed to “cataloged”
· Holdings
· Holdings type correct
· Location correct
· Call number type & call number added/correct
· Holdings statement present if needed
· Transaction data note added
· Item 
· Barcode correct
· Material type correct (usually “Book”)
· Permanent loan type correct (usually “Circulating”)
· Enumeration & chronology present if needed
