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Exercises

Helpful documentation:
Inputting and Updating Instance Records
Holdings Records
Item Records
Cataloging Workflow (import/overlay)

Exercise 1
Input a new FOLIO Instance, create Holdings, and Item records.

In FOLIO’s Inventory, create a new Instance record. 
Populate the following fields:
	Resource title
	Resource type
You can add values to any other fields if you like.
After you save the record, copy the Instance HRID here: ___________

Add a Holdings record to your new Instance record.
Populate the following fields:
	Holdings type
	Permanent location (choose any location)
After you save the record, copy the Holdings HRID here: _____________

Add an Item record to this new Holdings record.
Populate the following fields:
	Material type
	Permanent loan type (choose anything)
After you save the record, copy the Item HRID here: ____________
 

Exercise 2
Import a new Instance record, mark as cataloged, create new Holdings and Item records.

In OCLC find an English language catalog record and copy the OCLC number here: __________

In FOLIO’s Inventory, use this number to import the OCLC record to create a new FOLIO instance record.
Edit the Instance record to change the Instance status to “Cataloged” and update the Cataloged date to today’s date.
After you save the record, copy the Instance HRID here: ___________

Add a Holdings record to your new Instance record.
Populate the following fields:
	Holdings type
	Permanent location (choose any location)
	Call number (you can make something up or copy from the bib record)
After you save the record, copy the Holdings HRID here: _____________

Add an Item record to this new Holdings record.
Populate the following fields:
	Material type
	Permanent loan type (choose anything)
	Barcode (you can make something up)
After you save the record, copy the Item HRID here: ____________


Exercise 3
Overlay an existing Instance record, mark as cataloged, update Holdings and Item records.

In OCLC find an English language catalog record and copy the OCLC number here: __________

In FOLIO’s Inventory, navigate to the record you created in Exercise 1 above. 

Overlay this record with the OCLC record you have selected.

Edit the Instance record to change the Instance status to “Cataloged” and update the Cataloged date to today’s date.

Edit the Holdings record by 
Adding a call number (copy from the Instance record or make something up)
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