LDLT Meeting Minutes (June 1, 2023)

Attendees: Kofi Acree, Bonna Boettcher, Leah Dodd, Greg Green, Curtis Lyons, Kim Nayyer, Lenora Schneller, Christina Sheley, Patrick Stevens, Sara E. Wright, Zsuzsa Koltay (guest), Jesi Buell (guest)

Agenda:
1. Unified Recording Request Form (Zsuzsa Koltay and Jesi Buell)
2. Library Updates (All)

Unified Recording Request Form:
Information sent prior to the 6/1 meeting: “In collaboration with University Relations, we are developing a unified request form for recording in library spaces. Whether for student projects, photography for personal milestones such as graduations or weddings, filming our collection items, or interviewing people in our spaces, this form will ask all the pertinent questions needed for your decision-making about whether to allow these activities based on how they might impact users and your services. It will also alert both the requestors and you to those situations when further action is necessary (e.g., submitting insurance forms, submitting further requests to University Relations, alerting Library Communications, etc.). The prototype of the request form can be viewed here (not published and only available via this link) to inform our discussion. We will need (a) contact person(s) from each unit to route requests to.”
· Response from Curtis via e-mail: “If ‘filming our collection items’ includes taking photos of items, then we need an exemption for people taking photos for their own (or their professor’s) research. Taking photos of documents in archives is commonplace now and is more like photocopying than the other examples listed here.”

Developing a unified recording form has been a long time coming and was sparked by several cases, including requests for taking photographs/filming in the A.D. White Library, a donor wanting to film a music video in Kroch Asia, and a request for a former faculty member to interview in the stacks, etc. Thus far each unit has had a process that it follows, but the cases mentioned brought some issues to the forefront. Additionally, the University has a process as well, and in many cases, it takes a lot of time to resolve any issues. 

The form is also responsive and will provide prompts for when University Relations needs to be involved. Some examples of when this needs to happen, include:
· When a drone is being used.
· There is a request for recording the outside of our buildings.
· Commercial entities need to provide information about their insurance coverage (students do not).

Jesi then demonstrated the form prototype to obtain feedback. She will also send a spreadsheet to obtain the local/unit contact to send requests to for sign-off. Feedback/questions related to the form included:
· If someone starts filling out the form, their work will be saved for a couple of weeks so they can come back if needed.
· Put A.D. White at the top of the alphabetical list of libraries since it is the most requested space.
· Add all library locations.
· Separate out RMC and Kroch Asia.
· It is the responsibility of the photographer/film crew to get permission from those individuals they are capturing. There is some policy around what situations require this type of permission, including if a library user is being recorded in a way that they can be identified and the library item can also be seen; if there is filming of students in a class where they are identifiable; and, if the subject is under 18. Zsuzsa is following up on some legal aspects beyond these cases and then will bring this policy to LEG.
· What if someone is filming with their iPhone? This is typically out of our control because it happens ad hoc and is not going through permission channels.
· The information from completed forms will be saved and can be referenced for help with precedent/decision-making.

A link to this form will most likely live on the CUL website, and a specific location will be shared once finalized.



