RDA Inputting Play by Play
Open template:  RDAInputting.tem
Notes:  Core means it is a required element
	Transcription: Transcription is taking the information exactly as found on the chief resource.  
1. Do not abbreviate full forms of found information
2. Generally, do not convert one form of found information to another form
3. Generally do not omit information (e.g., part of a publisher name, responsible bodies beyond three in a statement of responsibility)
Transcription fields: 245, 246, 250, 264, 490

Fixed fields:
Leader: 
· Encoding Level = 5
· Cataloging Form = i (ISBD punctuation) not a = AACR2

008     [Required if available--Correctness of data is critical for Batchmatch matching]
· Publication Status = s for single date; m for multiple dates; q for questionable
· Key in appropriate date[s] of publication
· Select appropriate place of publication code
· Select the appropriate language code

010  Add LCCN: [Required if available--Correctness of data is critical for Batchmatch matching]

[space][space]2003000915 –or-
		[space][space][space]84086546[space]
 
020  Add ISBN number  [Required if available--Correctness of data is critical for Batchmatch matching]
     
040  ‡a NIC ‡b eng ‡e rda ‡c NIC 

1XX  Use the authorized form if easily identifiable
· Add an access point for first author mentioned in the 245 $c.   
245 $a Transcribe the title proper [Required if available--Correctness of data is critical for Batchmatch matching]
· If source of title is not title page, add source of title note (500). Ex. Cover title.
· Recording inaccuracies

245:10: $a Micromagentic  study of  magnetoeleastic materials / $c Yunfei Ma.
246:1 :  $i Title should read: $a Micromagnetic study of magnetoeleastic materials



· Recording punctuation

245:00: $a If elected... : $b presidential campaigns from Lincoln to Ford, as reported by the New York times / $c edited by Arleen Keylin and Eve Nelson.
(Title appears on chief source as:  If elected…)

245 $b Parallel titles 
· Parallel titles can come from any place within the resource

245:10: $a Modern English-Lao, Lao-English dictionary = $b Vatchanānukom samai mai ‘Angkit-Lāo, Lāo-’Angkit / $c by Bounmy Soukbandith.
246:31: $a Vatchanānukom samai mai ‘Angkit-Lāo, Lāo-’Angkit

· No limit to the number of parallel titles

245:10: $a International  meteorological vocabulary = $b Vocabulaire météorologique international = Mezhdunarodnyĭ meteorologicheskiĭ  slovar’ = Vocabulario meteorológico internacional.
246:31:  $a Vocabulaire météorologique international
246:31:  $a Mezhdunarodnyĭ meteorologicheskiĭ slovar’ 
246:31 :  $a Vocabulario meteorológico internacional

245 $b Transcribe other title information, ex. subtitle
· Same source as title proper

245 $c Transcribe statement of responsibility relating to title proper
· Transcribe as it appears on the piece. Titles of nobility, address, honour and distinction are now included unless burdensome.

245:00: $a Lasers in medicine / $c edited by Ronald W. Waynant ; foreword by the late Dr. Leon Goldman.

245:10: $a Gold fever : $b a narrative of the great Klondike Gold Rush, 1897-1899 / $c by the Reverend R.M. Dickey ; edited by Art Petersen.

· Sources that can be used for the statement of responsibility are expanded in RDA. Only statements taken from outside the resource itself are enclosed in square brackets.
· No limit to the number of persons, families or corporate bodies
· LTS Policy: Transcribe the first 4-5 authors listed if there are many.
· For authors:
 	100:1 : $a Tracey, John Paul.  [required]  
245:10: $a Managing bird damage to fruit and other horticultural crops / John Tracey, Mary Bomford, Quentin Hart, Glen Saunders, Ron Sinclair.
700:1 : $a Bomford, Mary. [optional]
700:1 : $a Hart, Quentin. [optional]
700:1 : $a Saunders, Glen. [optional]
700:1 : $a Sinclair, Ron. [optional]

· For editors: the first 700 is required, the rest are optional if not burdensome

245 :00: $a Sexual justice/cultural justice : $b critical perspectives in political theory and practice / $c edited by Barbara Arneil, Monique Deveaux, Rita Dhamoon and Avigail Eisenberg.
700:1 :  $a Arneil, Barbara.    [required]
700:1 :  $a Deveaux, Monique. [optional]
700:1 :  $a Dhamoon, Rita, $d 1970-   [optional]
700:1 :  $a Eisenberg, Avigail I., $d 1962-  [optional]
  
· If some names are omitted, transcribe the first named, count the number and use the phrase  [and six others]

245:10: $a Second growth : $b community economic development in rural British Columbia / $c Sean Markey, John T. Pierce, Kelly Vodden, and Mark Roseland.

245:10: $a Third growth / $c Sean Markey [and ten others].
Record affiliations if not burdensome
[image: ]
· Remember that noun phrases are now part of 245 $c 

245:10:$a Characters from Dickens / $c dramatized adaptations by Barry Campbell.
245:10:$a Roman Britain / $c research and text by Colin Barham.

246 Record variant titles (no change from AACR2)
· Variant titles can come from any source
· Record variant titles that are important for identification or access

250 Transcribe edition information [Required if available--Correctness of data is critical for Batchmatch matching]
· Remember to transcribe as found on the piece (do not use abbreviations unless abbreviated on the piece) 

250:  : $a Second edition. (no abbreviations on piece)
250:  : $a Nouvelle édition. (no abbreviations on piece)
250:  : $a Version IV. (number as found on piece)
250:  : $a 6. Aufl. (abbreviation found on piece)


264: 1: $a Transcribe place of publication [Required if available--Correctness of data is critical for Batchmatch matching]
· Also code Ctry  or 008 positions 
· Transcribe as found on piece; do not supply larger jurisdictions unless on the piece
264: 1: $a Vancouver, British Columbia : $b Vancouver Historical Society, $c 1970. 
(Source of information reads: Vancouver, British Columbia)

264: 1: $a Victoria, British Columbia, Canada : $b Department of Geography, University of Victoria, $c 1979.
(Source of information reads: Department of Geography, University of Victoria, Victoria, British Columbia, Canada)
264: 1: $a Vancouver, B.C., Canada : $b Ronsdale Press, $c [2002] 	
(Source of information for place of publisher reads: Vancouver, B.C., Canada

· If more than one place of publication appears on the source of information, only the first recorded is required (Core)
264: 1: $a Toronto ; $a Buffalo ; $a London : $b University of Toronto Press, $c [1996]  [in this pattern you must include all]  -or-
264:  1 : $a Toronto : $b University of Toronto Press, $c [1996] [in this pattern you only use the first]
· If no place of publication -- record a probable place of publication in square brackets; if not really sure, use a question mark and square brackets
· If probable place cannot be determined, use:  [Place of publication not identified] 
 
264: 1: $b Transcribe publisher's name [Required if available--Correctness of data is critical for Batchmatch matching]
· Transcribe as found on piece; do not abbreviate
· Include initial articles. ex. The World Bank
· Do not shorten.  ex. Open Hand Publishing, Inc., Division of Rand Publishing
· If more than one name, only the first is required (core)
· If no publisher's name use:   [publisher's name not identified] 

264: 1: $c Date of publication [Required if available--Correctness of data is critical for Batchmatch matching]
· Also code DtSt  and Date(s)  (008 positions)
· Transcribe as found. Do not use “ca.” or “approximately”
· If no date of publication, supply a date or an approximate date. A date with an edition statement is a publication date.
			
	[1971 or 1972]
[1969?]
[between 1906 and 1912] – ‘between’ no longer limited to less than 20 years
[between 1970 and 1979]
[between 1970 and 1979?]
[between 1800 and 1899] or [between 1800 and 1899?]
[not before 1969] or [not after 1969]

· If approximate date cannot be determined, make your best guess using brackets. If only copyright date or printing date is given, use that in square brackets for establishing a probable publishing date.  Add a question mark (?) after date if not sure.  
· Copyright dates are not recorded per se.
· Each 264 subfield is bracketed separately if brackets are required.
264: 1: $a [Beltsville, Maryland?] : $b [Agricultural Research Service], $c [1997]
			
300 $a Extent - extent of text	 
· No abbreviations:  pages (not p.), approximately (not ca.)
· If multiple sequences of pages or leaves:  record in same order as appear
· Unnumbered pages or leaves:
· Do not use square brackets:  53 unnumbered pages
· If both numbered and unnumbered sequences:  record numbered sequences
· Exceptions: unnumbered sequence is a substantial part of book
                                    or a note refers to a page in that sequence
· If all pages in volume are unnumbered
			1 volume (unpaged)
· Complicated paging 
1 volume (various pagings)

300 $b Illustrative content - also  Ills (008)

Only use illustration or illustrations, no more maps. A table containing only words and/or numbers is not considered as illustrative content. Disregard illustrated title pages, etc., and minor illustrations. Remember to code corresponding byte in the 008>Illustrations.
300:  : $a xxiii, 554 pages : $b illustrations ; $c 24 cm
300 $c Dimensions - for volume 
●Record height of volume in centimeters using metric symbol: cm (no period after cm because it is symbol, not an abbreviation).  Record dimensions to the next whole centimeter up (e.g., if the height measures 17.2 centimeters, record 18 cm).

33Xs (New fields - use macro if not in template):
●336 - Content Type  = what is it?  The form of communication through which a work is expressed.  Example for monographs: text
●337 - Media Type  = how is it stored? The general type of intermediation device required to view, play, run, etc., the content of a resource.  Example for monographs: unmediated
●338 - Carrier Type = where is it stored? The format of the storage medium and housing of a carrier.  Example for monographs: volume
	
  	ex.	336:  :  $a text $2 rdacontent  
337:  :  $a unmediated  $2 rdamedia
		338:  :  $a volume  $2 rdacarrier

· For a resource consisting of multiple carrier types: treat one as predominant and record 33Xs for that, treat others as accompanying material and don’t record any 33Xs



490:0 : Series information
· Core elements:  
· Title proper of series           
· Numbering within series      
· Title proper of subseries  	
· ISSN of series + subseries  =   LC core element
· Transcribe core elements; transcribe other information if important for user to identify the resource
· Transcribe terms used in numbering as found on the piece of information; do not abbreviate words such as volume, Band, unless abbreviated on piece.

490:0 : $a Dictionary of literary biography ; $v volume 68
(Numbering on source of information: Volume Sixty-eight)

490:0 : $a B.C. geographical series ; $v number 51
(Numbering on source of information: NUMBER 51)

490:0 : $a The last legionary ; $v book 4
(Numbering on source of information: Book Four)

490:0 : $a Canadian essays and studies ; $v VI
(Numbering on source of information: VI)

490:0 : $a Memoir / Royal British Columbia Museum, $x 0843-5383 ; $v no. 4
(Numbering on source of information: No. 4)

490:0 : $a Amsterdamer Publikationen zur Sprache und Literatur ; $v 5. Band
(Numbering on source of information: 5. Band)

504  Includes bibliographical references (pages  ) and index – also b and i if applicable in 008  

7XX  Use the authorized form if easily identifiable
· Add an access point for first editor mentioned in the 245 $c.  Others are optional if not burdensome.  Additional authors can go here.
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Ta Boutique and lifestyle hotels - {b emerging definitions 7 fc prepared by: Dr. Jonathon
Purdue University, Donna Quadri, New York University, Dr. David Jones, Hong Kong
Polytechnic University ; prepared for: Frances Kiradjian, founder, Boutique and Lifestyle
Lodging Association.





