Podcast Meeting Summary for March 27, 2006
Our first podcast (“Food Aid”) is up now and has been announced on the Mann website.
Our next two podcasts (“Cheap & Tasteful Dwellings and Haiku reading) will be up by the end of this week (3/30). 

This will complete the Mann Chats in the Stacks for this semester. 

Our next podcasts will be focused on instruction, with Camille taking the lead.

We will hold off on podcasting exhibits for now. 

The following assignments are outstanding/ongoing:

Jim

Keep the web pages updated with the new podcasts as they become available.

Generate a press release after the next two podcasts are available (which should be 3/30). 

Create introductory messages for the 3 podcasts.

Kathy

After Philip has tested inserting slides into the podcasts, Kathy may arrange for someone in Access Services to take over the work.  
Holly
Change the URL for “Food Aid” to go directly to the video.  (DONE!)

Arrange to have the next two podcasts cataloged.

Create statistics monthly.
Michael

Add an announcement to the front page of the Mann website as additional podcasts become available.
Philip

Tape Jim’s introductions and add them to the beginning of the podcasts.
Work on instruction podcast with Camille. 

Camille

Work with Eveline to update the release form.
Work on instruction podcast with Philip. 

Eveline

Pass DVD of chats to the presenters as they become available.

Have presenters sign release form.

Work with Howard and the redesign group to get a stronger presence on the new website. (Perhaps change “news & events” to “news, events, & podcasts”?)
Check with Janet for money to buy a staff video camera.

TBD

Do a user study?
Need to purchase additional hardware/software?

