Podcast Meeting Summary for March 2, 2006
We started the meeting by reviewing the first video recording and discussing issues related to the second video recording.  

We have decided to not video anything else until the March 23rd poetry reading.  Instead, we want to concentrate on exploring editing options for the videos we already have.

We have agreed that the formats we provide will be MP3, MOV, and PODCAST plus AUDIO.  The PowerPoint file will also be provided.  It should be packaged. 

We are aiming for a Match 8th release of our first podcast.

The following assignments were made:

Jim

Create the web page that will be used to download the videos.

Update the events page to include links to the videos. 

Ask Laura to create a slide for the LCD. 

Generate a press release. 

Kathy

Arrange for someone in Access Services (Theresa or Tom) to test the editing (e.g. insertion of PowerPoint slides at appropriate moment) to see how much work will be involved.  

Holly

Arrange to have the podcasts cataloged.

Tell Howard about this addition to our website so that he incorporates it in the new one.

Have Bill monitor network usage to see what this is costing us.

Confirm with Bill that we will have statistics as to what is being downloaded. 

Ask Janet for the money to buy 2 lights and a wireless mic receiver.

Michael

Add an announcement to the front page of the Mann website.

Philip

Create DVD of chat to give to presenter.  Eveline will pass it on to the presenter.

Copy the PowerPoint files to the server.

Camille

Provide a release form and give it to Eveline.

Eveline

Pass DVD of chat to the presenter.

Have presenter sign release form.

TBD

Do a user study.

Need to purchase additional hardware/software?

