
Direct Connect ID Request Form

This form is to be used for requesting the creation of Direct Connect IDs pulling data from Central Data Stores or Data Marts.  Direct Connect IDs are to be used for applications or services pulling data, not for individuals logging onto a central data store.  Individuals querying the central data store should do so using his or her own netid.  This form is to be used in conjunction with the “Requirements for Direct Connect IDs Accessing Restricted Data”.  Signature of this request form indicates agreement to the requirements outlined in the “Requirements for Direct Connect IDs Accessing Restricted Data” document.  All those who will be given the Direct Connect ID and password should be listed below as ID owners or contacts.  

1 General Information

	Direct Connect ID Name
	Direct Connect ID Owner (person responsible for the ID)

	Cj242@cornell.edu 
	Cindy Jefferson 

	Secondary Contact(s)

	Debi Benson (dlb11@cornell.edu)

	Purpose of the Restricted Data Use

	Vendor Data needed to complete bi-weekly quality check on Federal Tax Numbers/IDs for newly added vendors (both DV and PO)

	Distribution Audience (general group and approximate number)

	Supply Management Services
BSC/FTC Directors

University Controller

.

	Explain any exceptions to “Requirements for Direct Connect IDs Accessing Restricted Data”

	None 



2 Security / Permissions

Systems to which access is being requested

	Data Source
	Schema / Role
	Table

	
	
	

	Vendor  Data 
	
	Vendor Name/Vendor Number/ Tax ID for both PO and DV vendors 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Departments for which access is being requested:

	Org / Group
	Dept. - HR
	Dept - Finance

	.
	
	

	Don’t need access – need report to be run every two weeks  for SMS
	Supply Management Services 
	G26 - 4700

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


3 Signatures

Signature indicates agreement to requirements outlined in the “Requirements for Direct Connect IDs Accessing Restricted Data” Document.

3.1 College / Organization Officer(s)

	Name(s) / Signature(s)
	Unit
	Date

	Cindy Jefferson, Director Strategic Sourcing  
Supply Management Services, Division of Financial Affairs 
	7/6/11

	
	
	

	
	

	
	
	

	
	

	
	
	

	
	
	


3.2 Data Steward(s)

	Name(s) / Signature(s)
	Data
	Date

	
	

	Cassie Dembosky University Registrar
	Student
	

	
	

	Lyman Flahive; Director, HRIS/Records Administration
	Human Resources
	

	
	

	 Associate Provost Admissions & Enrollment
	Admissions
	

	
	

	Director University Budget Office
	Budget
	

	
	

	Anne Shapiro; Controller
	Accounting
	

	
	
	

	Joseph M. Lalley: Facilities Director of Admin & Ops Support
	Facilities
	

	
	
	

	Laurie Cecere: Director, Strategic Initiatives & Information Services
Risk Management & Public Safety
	RMPS
	


3.3 Direct Connect Owner

	Name(s) / Signature(s)
	Unit
	Date

	
	

	
	
	



