Public Relations Guide
Login Information
· Gmail/Picasa/Blogspot
· Login: cuaguaclara@gmail.com
· Password: 4cleanerh2o
· Aguaclara.cornell.edu Exchange Account
· Your Cornell login  Previous team leader should add next team leader to manage the account at https://eam.exchange.cornell.edu/ then search for aguaclara under Manage Resource Accounts
· For help: http://www.it.cornell.edu/services/resource-accounts/
· Mailchimp
· Login: aguaclara
· Password: 4cleanh2o
· Twitter
· Login: cuaguaclara
· Password: 4cleanh2o
· Facebook Page
· Current team leader has admin access from personal account. 
· Facebook fake person account--we don’t really use this, but if you want to make something out of it..
· Login: cuaguaclara@gmail.com	
· Password: 4cleanh2o
· AguaClara Shared Drive
· Login: your Cornell email
· Password: your Cornell password
AguaClara Club
· Table at ClubFest
· Apply for SAFC funding for: tabling plastic bin, AguaClara banner (hard good), etc
· Potential/Current Partner clubs: Global Health Student Council (GHSC), Cornell University Sustainable Design (CUSD), Take Back the Tap, Sustainability Hub
Contacts
· Advisor - Monroe Weber-Shirk: mw24@cornell.edu
· Student Team Leader - Julia Morris: jem384@cornell.edu, (772) 766-3245
· Research Advisor – Heidi Rausch: heidirausch@gmail.com, (845) 380-8984
· Phd Research Advisor – Casey Garland: caseyanngarland@gmail.com, (828) 246-2847
· Design Team Leader – Tori Klug: tori.klug@gmail.com
· 2012 PR Team Leader – Alex Krolick: amk283@cornell.edu, (907) 229-9406
· AguaClara, LLC Principal – Maysoon Sharif: msharif088@gmail.com 
· AguaClara, LLC Principal – Sarah Long: sealong22@gmail.com
· APP Fulbright Scholar – Drew Hart: drewhart0@gmail.com
· Former APP Fulbright – Dan Smith: danielwsmith21@gmail.com
· College of Engineering, Director of Marketing and Communications – Dawn McWilliams: dsm263@cornell.edu, (607) 255-6095, Carpenter 252
· Engineering Corporate Relations – Gail Bauman: gef4@cornell.edu, (607) 255-2826
· Atkinson Center Communications Director – Lauren Chambliss: elc55@cornell.edu, (607) 255-7344
· Cornell Chronicle Science Writer – Anne Ju: amj8@cornell.edu, (607) 255-9735
· Assistant to CEE Dept. Director - Jeannette Little: jdl7@cornell.edu, (607) 255-3690
Presentations/Tabling
Whenever you get contacted to present/table, take the opportunity! It’s a great way to recruit new people for coming semesters and to get people thinking about sustainable water treatment and its relevance, as well as getting people revved about real-life engineering applications. 
· ENGRD 1050: These are first semester engineering seminars that every freshman engineer has to take. You will give a short 10-15 minute presentation on AguaClara. The powerpoint has also been uploaded to the Wiki, but you are free to make your own presentation with prezi or some other program as long as it has the same and current information
· Tabling (Sustainability Day, Earth Day, Tau Beta Pi Engineering fair, etc): For these sorts of events, try to get the demo plant out there so that people can actually see what we do. Also bring: quarter cards
· Events: If you ever decide to plan an event, there are a number of things you need to keep in mind
· Room reservations here: http://www.engineering.cornell.edu/resources/registrar/reserve_room.cfm
· Fill out a UUP for the event, required if you have food at the event
· If you are going to have a speaker/guest, you need a letter of intent from the speaker, and figure out where to get your engagement funding from. 
Alumni/Corporate Relations
· Send out newsletters quarterly, with updates from Honduras, potentially India, etc. Make sure that the alumni list on Mailchimp is current
· [bookmark: _GoBack]Send out sponsorship (AFTER MAKING UPDATES) 1-2 times per semester. Contact market and communications through engineering to see where else the sponsorship packet can be distributed.
